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17 July 1953
PERSONZEL UDINCTON !MLORADUL 0. 5253

SUBJECT:  Part-iims and "Owrer-0nly" Employment of Dependents of dgency
Tlersonnel

1.  The Jcting leputy Divector {Adpinistration) has approved the
anployient of dependents of Apsncy persomnel Ior clerical duties, vn a
part-time or "swuwmr-only” basis, except for assigmuent to Dp/P Stafts
or Divisions snd the Oifice of Current Intellipenes. Dependents as ro-
ferred to herein will include sons and daughters 16 Years of age or over,
and wives or nusbands; excepil wives or husbands who were not nareied in
their present spouse wivwn his or her full fiels investiration was conducted.
Individnals other than dspendents as defined abowvs will oot be considared
for this type of employment,

2. The Director of Security will issue speclal secret clearances for
dependents to bo hived for part-time or "sumer-only® duties. Upon entering
on duty, they will be given special sscurity indoctrination by the Security
Office and tiey will be issued iLimited passes whileh will restrict their
noveients to the genersl arsz of thoir employnent. The uaterial with wpieh
they will be working will be alassified no hijer bthan "Secret¥, Tt will
be the responsilility of cueh office comsmerns] Lo astablish adequate supere
vision and other necsssary salemerds o insuic caforecuant of these rae
strictiona,

3o Part=time and sudice=edy? employec: will be ldred on a cone
tractual basiz, They will be slhiarged against regu ar T/0 vacancies and
existing ceiling limitations will be maintained, newever, it will be per-
nisaihls to slot a partetime or "surmer-only" enployee against a position
enciiitered Ly an applicant wio is inprocess [or full-time ermloyment, ,
hen the full-time employse enters on duty, the part-time or “swmerwonly”
enployse will be reassigied; if pessible ¢ Wr .48 coutract will be ter-inatad,
The follewing hourly rates of pay ars established for individuals +o bso .
dred under tids authoritys
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ko Part-time and "sumer-only" employses will not attend regular
clerical treining courses. They vill, however, attend the one- or tuo-day
clerical indoctrination course at the time of entry on duty.

5. Personul and tec.nieal ualificabions and medlcal and sacurity
requirements under this arvanpenent will be Just as exacting as for vegular
staff enployment. Personal interviews will bLe conducted by the Personnel.
Procurenent Livision at Roon 100; 2430 E Streect, i1, .., Iach dependent
selected ior processing will be roguired to conplete tiwee conies of tie
Perscnal idstory Statenent, one copy of the Supplenent to the Personsl
fiirtery Statement and 2 Report of iedical axaiinstion,

6. A Standard Form 52, Request for Persomsel Action, will bo we-
quired in each case fro. offices desiring to utilize this arrangenant
Cecurity processing will be initiated on Form No. 37=10L, Request for Security
Cloarance. Upon receipt of notice or securlty clearance fron the Security
Office;, existing entrance on duty procedures will be followed. Upon success-
ful entrance on duty, the individual will sipgn 4 special contract which will
have been prepared in advance Ly the Appointment Clerk, UDistribution of
copies of the contract will ba effected as indicated by the distribution
schedule printed thereon,

7o In adidition, the Acting Dewty Director (Adrdnistration) has ap-
proved the use of dependents, as defined zhove ; in crafts and trodes
positicns,
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